AJIMUHUCTPALIMSA
MAMOPOBCKOI'O CEJILCKOTO TMOCEJIEHUSA
KOTEJIbBHUKOBCKOI'O MYHHULIMITIAJIBHOI'O PAMOHA
BOJIF'OTPAJICKOH OBJIACTH
[MOCTAHOBJIEHUE

ot 19 mapta 2026 rona No 21

O6  yrBepikl€HHWM  AJAMHHUCTPATMBHONO  perjiaMeHTa  MNpPefoCTABIEHHS  aJMHHHMCTpalMeri
MaiiopoBckoro cenbekoro nocesnenus KoTelbHHKOBCKOro MyHHUMNAaNbHOro paiioHa Bojrorpaackoi
obnacty MyHuuunaneHoi ycnyrd «HanpasneHue yBedoMiieHHS O IUIAHMPYEMOM CHoce oOOBeKTa
KanuTajlbHOrO CTPOHTENBCTBA W YBEAOMJIEHHA O 3aBepLIEHHH CcHoca OO0BEKTa KanuTalnbHOro
CTPOMTEJILCTBA »

B cootsercrBum ¢ @epepansHbiM 3akonom ot 06.10.2003 r. Ne 131-03 «O6 Obmx MPUHLIMITIAX
OpraHM3auMHd MecTHoro camoynpaeineHus B Poccuiickoit ®enepaunn», DenepanbHBIM 3aKOHOM OT
27.07.2010 r. Ne 210-®3 «O6 opraHu3auuy npeaocTaBieHUs rocyJapcTBEHHBIX U MYHHLMNAIbHbIX
yenyr», Yerasom MaiopoBckoro cesibckoro nocenenns KoTensHHKOBCKOro MyHHLMNAIBHOIO palioHa
Bonrorpaackoi obmacti, nocraHoBaeHueM aJMUHHMCTpauun MalOpOBCKOro CebCKOro Moce/eHHs
KorensHukorckoro MyHuuunanbHoro paiiona Bosrorpaackoit o6mactu ot 23.12.2023 r. Ne 70 «O
nopsake paspaboTKM W YTBepKAEHHS aJAMHHHCTPATHBHBIX PErJIaMEHTOB  MpPENOCTaBJIEHHS
MYHHULMIAIBHBIX YCIAYr» , aaiMHUHHCTpauus MakopoBekoro cenkckoro noceneHus KorensHMKOBCKOro
MYyHHLIHNaabHOro paiiona Bonrorpanckoii obnactu

MOCTAHOB/IAET:

1.YTBepauTh npunaraembliii aAMMHHCTPATHBHBIA periiaMeHT MpeaoCTaBleHHs aJIMUHUCTpaLMEN
MaiiopoBckoro cenbekoro nocenenus KorenbHUKOBCKOro MyHHLHMNANIBHOTO pakiona Bonrorpaackos
00/1acTH MYHHUMNANBHOH ycayrn «Hanpaenenue yBeoomMIeHHs O MJIaHHPYeMOM cHoce oObekTa
KaruTalbHOrO CTPOMTENbCTBA M YBEJAOMJIEHMS O 3aBeplIeHHHM CHoca O0BEKTa KalMTalbHOIro
CTPOMTE/ILCTBA ».
2.CyuTaTh YTPaTHBLUMM CHIY:

-I[loctanosnenne aamuuucTpauuu Maiioposckoro cenbckoro rmnoceneHus KoTelsHHKOBCKOro
MYHHUHNanbHoro pavoHa Bonrorpaackoit obmactu Ne 28 or 27.01.2022 roma o6 yreep:aeHHM
a/IMHHUCTPATHBHBIH perjiaMeHT TMpelocTaB/ieHus aJAMMHMCTpauueii MaiiopoBckoro CEeNbCKOro
noceneHus KorenbHHKOBCKOro MyHHUMNANbHOTO paiona Bonrorpanckoi obnacTH MyHHUMNANLHOM
YCIYIH -:-:Hanpaaneuue: YECIOMJICHHA O IVTAHHPYEMOM CHOCE 00BEKTA KANHMTAIILHOT O C’]‘[JD]ﬂ{TEﬂhETEE H
YEECAOMJICHHA O 3aBEPLICHHH CHOCAa 00BEKTA KAMHTAIBHOIO CTPOHTE/IbCTEA », . E

-IlocraHoBiieHne aamuHMcTpauud MalopoBckoro cenbckoro nocenenus KoTenbHHKOBCKOro
MYHMUHUNAABHOTO paitoHa Bonrorpaackoi obnactu Ne 25 ot 19.02.2024r O BHeceHHH M3MEHEHHH B
MOCTAHOBAEHHE aAMUHHUCTpauuu MakopoBsckoro cenbckoro noceneHus ot 27.01.2022 r. Ne 28 «O6
YTBEPHICHUH aJAMUHUCTPATHBHOIO periaMeHTa MpefocTaBAeHns aJMUHHCTpauueii MaiopoBckoro
cejibckoro noceneHus KoTenpHMKOBCKOrO MYyHMUMMansHOro paioHa Bonrorpaiackoi obnactu

MYHULMMANLHOH  YCIYTH «Hanpapnenuwe ypegomneHuds o© TmIaHUpyeMoOM cHoce oObekTa
KaruTalbHOr0 CTPOMTENLCTRA M YBEAOMJIEHHS O 3aBeplieHHH cHoca o00bLeKTa KanMTalbHOro
CTPOHTENbLCTBAY

3. Hacrosuiee nocraHoB/IeHHE BCTYNAET B CHIY Mocie ero opuunaibHoro o0HapoaoBaH s,

['naga MaitopOBCKOro cenbcKoro noceeHus - A %/) T.H.Pabananosa



YTBEpXOEeH NOCTaHOBMEHMEM
agMuHucTpaumm ManopoBCKOro cesibCKoro
noceneHna KotenbHMKOBCKOro MyHULMMNANbHOMO
Bonrorpagckon obnactu
oT «19»mapTta 2026 r. Ne 21

AOMWHUCTPaTUBHBIN pernameHT

lMpenoctaBneHnsa MyHULUMnanbHoM ycnyrn «HanpaesneHne yBeLOMMEHUS O

nNaHMpyemMoM CHoce 06beKTa KannuTanbHOro CTPOUTENLCTBA U YBEAOMIIEHUS O

3aBepLUeHnn CHoca obbeKkTa KanuTanbHOro CTpouTeNLCTBa»
1. O6wue nonoxeHus

1.1. AOMWHUCTPATMBHBIA pernamMeHT npeaocTtaBfieHna  MyHUUMNAnbHOM
ycnyrn «HanpaeneHne yBeaoMIieHns o NiaHMpyemMoM cHoce obbekTa KanntanbHOro
cTpouTenbCTBa W YBEOOMMEHUA O 3aBeplleHUn cHoca obbekTa KanuTarbHOro
cTpouTenscTea» npeacraender  cobon HOPMaTMBHbIN npaBoBOW aKxT,
yCTaHaBNMBaKLWWUN MOPSLAOK NpedoCTaBreHuss MyHUUMNanbHOW YCnyru, ctaHgapT
npegocTaBneHns MyHUUMnanbHOW ycnyrn (ganee no TeKCTy — agMUHUCTPAaTUBHLIN
perfnameHT).

AOMWHUCTPATMBHBLIA perfnamMeHT He pacnpoCTpaHseTCcs Ha cnyyYyaum CHoca
obbekTa KanuTanbHOro CTpPOUTENbCTBA B LIENAX CTPOMTENbCTBA HOBOrO OOBLEKTa
KanutanbHOro CTPOUTENLCTBA, PEKOHCTPYKLNN obbekTa KanuTasnbHOro
cTpouTenbCcTBa.

1.2. 3aaButensaMuy Ha MNONyd4eHWe MyHUUMNAnbHOW  YCNyrn  SBMSOTCA
dusndeckme unNu  puandeckne  nuua, 9BnsOWMecs  3aCTPOMLLUMKOM  Unuv
TEXHUYECKUM 3aKa3yumkom, nNnbo ux YNoNHOMOYEHHble npeacTaBuTenu (ganee —
3asBUTEND).

1.3. Mopsagok  MHOpMMpOBaHUSA 3asiBuTenemn o] npegocTaBneHnm
MYHULMNANbHON yCnyriu.

1.3.1 CBegeHna 0 MecTe HaxoXOeHusd, KOHTAKTHbIX TenedoHax u rpaduke
paboTbl agMuHUCTpauun MaropoBCKoro cenbckoro noceneHns KoTenbHUKOBCKOro
MyHUUMNanbHoOro panoHa Bonrorpagckon obnacTtu, opraHusauui, y4acTBYHOLIUX B
npeaoCcTaBNeHNN MyHULMNANBHOW YCAyr, MHOTO(YHKLUMOHANbHOIo LeHTpa (Janee
— MoL): Appec:404374, Bonrorpagckass obnactb, KOTeNbHUMKOBCKUW pPanoH,
LleHTpaneHas yn.,14, xytop Manoposckui;

TenedoH: +7 (84476) 7-22-45;

Pexum paboTbl: nH-nT 08:00-16:00, nepepbiB 12:00-13:00.

NHdopmaumio 0 MecToHaxoxaeHun u rpadukax padotel MOLL Takke MOXHO
NoOSly4UTb C WCMOJSIb30BAHMEM TOCYLAPCTBEHHONW WH(OPMALMOHHON CUCTEMBI
«EgmHbin - noptan cetm ueHTpoB u ocucoB «Mou [dokymeHTbl» (MODLL)
Bonrorpagckon obnactny (http://mfc.volganet.ru).

1.3.2. WHpopmaumio o nopsgke npeaocTaBreHns MyHUMLMNANbHOW  YCryrn
3as1BUTENb MOXET MOMy4nTb:

HenocpeacTBEHHO B COBCTBEHHOCTU agMUHUCTpaL MM ManopoBCKOro CenbCKoro
noceneHna  KOTENbHWKOBCKOrO  MyHMUuMnanbHOro  pavoHa  Bonrorpagckon
obnactu,(MHopMaLMOHHbIE CTEHAbl, YCTHOE WHGOPMUpPOBaHME MO TenedoHy, a
TaKke Ha JIMYHOM TMpUMEME MYyHUUMNanbHbIMW  CriyXalwyMMn COBCTBEHHOCTM
agMuHucTpaumMm  MarnopoBCKOro  cerbCckoro  noceneHnst  KoTenbHUMKOBCKOro
MyHMUMnanbHoro pavoHa Bonrorpagckon obnactu.

Mo rnoyTe, B TOM YUCNE SMEKTPOHHONM (agpec 3NEeKTPOHHOW MouThl), B cryyae



NMMCbMEHHOro 06pameva 3adaBuUTeEnN4,

B cetn WHTepHeT Ha odmumanbHOM camTe CcOOCTBEHHOCTU agMUHUCTPaLMK
MaropoBCKOro cenbckoro noceneHuss KotenbHUKOBCKOTO MyHWLMMANbHOro pamoHa
Bonrorpagckon obnactu, (agpec canWTa ManopoBCKUW.pdd), Ha EanHOM nopTane
rocyAapCTBEHHbIX 1 MyHUUMNAnNbHbIX yCnyr (PyHKUMI), aensaowemMcs denepansHom
rocyaapcTBeHHOM MHGOPMaLMOHHOM cucTeMomn, obecnednBatoLlen npegoctasneHmne
rocy4apCTBEHHbIX W MYyHMLMNAmNbHbIX YCNYr B 3NEKTPOHHOW opme (panee —
EanHbIn nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHgapT npeaocTaBneHns MyHUUMnanbHoOM ycnyru

2.1. HaumeHoBaHMe MyHuuunanbHoOW ycnyrn — «HanpasneHne yBeoOMIEHUS
O NNaHMpyemMoM CHOCe OObeKTa KanuTanbHOro CTPOMTENbCTBA M YBELOMIEHUSA O
3aBepLUeHMn cHoca obbekTa KanuTanbHOro CTPOUTENBLCTBA.

2.2.OpraHbl WM opraHu3auuu, yvacTBywlwMe B  NpegocTaBneHuu
MYHULMNANbHON yCnyriu.

2.2.1. OpraHoM, nNpedoCTaBnsAlWNMM  MYyHUUMNANbLHYIO YCRyry, sBhAseTcs
agMunHucTpauma  ManopoBckoro  cenbckoro  noceneHna  KoTenbHUKOBCKOro
MyHuUMnanbHOro pavoHa Bonrorpagckon obnactu(ganee — YNOMHOMOYEHHbLIN
opraH).

CTpyKkTypHOE nofgpasferieHne YrnorHOMOYEHHOro opraHa, ocCylecTBhnsLlee
HenocpeacTBEHHOEe MNpedoCTaBfieHne MyHUUMNAnbHOW YCRyrm — agaMUHUCTpauus
ManopoBckoro cenbckoro noceneHna KoTenbHMKOBCKOrO MyHWUUNANbHOMo panoHa
Bonrorpagckon obnactu (ganee umeHyetca — ManopoBckoe cenbckoe noceneHune
KoTenbHMKOBCKOro MyHULMnansHOro pamnoHa Bonrorpagckom obnactu).

2.2.2. Npu npegocraBneHnn MyHMUMNANbHOM YCNYyrn yrnosIHOMOYEHHbIA OpraH
B3aMMOAENCTBYeT C oOpraHamuM BflacTM U opraHuMsauusMuM B Nopsgke,
npegycMOTPEeHHOM 3aKoHoaaTeNnbcTBOM Poccurckon depepaumn.

2.2.3. MexxBeJOMCTBEHHOE NHOPMaLNOHHOE B3anmogencTane B
npeaocTaBNeHNN MyHUUMNANbHOW YCMAyrn OCYLLEeCTBMASIETCA B COOTBETCTBUN C
TpeboBaHuaMmn degepansHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaocTaBneHNa rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr»  (ganee —
depepanbHbin 3akoH Ne 210-03).

2.3. Pe3ynbtaTom NpeaocTaBneHnsa MyHULMNanbHOW yCryrn SBNsSeTCs:

2.3.1. Npu paccMOTPEHUN YBEOOMSMEHUS O MNfaHMPyeMOM CHoce oObekTa
KanuTanbHOro CTpoUTeNbCTBa (ganee — yBefoMMeHne 0 NNaHNpyemMoM CHoCe):

- obecrneyeHne pasmelleHns yBeOOMSIEHUS O MNfaHUPyeMOM CHoOce W
AOKYMEHTOB, HeobXxoauMMbIX ANg  NpefoCTaBfieHns  MyHUUMNanbHOW  YCnyru,
B rocygapCTBEHHOMN WH(OPMAaLMOHHON cucteMe obecnevyeHus rpagocTpoUTENbHOM
peatensHoctu (aanee — M’MCOrQ);

- 0OTKa3 B obecnevyeHnn pasMeLLeHns yBeaoOMAEHNa O NiaHMpyeMoM CHoce B
rmcorm.

2.3.2. npu paccMOTPEHMM YyBEOOMSIEHMSI O 3aBeplleHMM cHoca ObbekTa
KanuTanbHOro CTpOUTENbLCTBA (ganee — yBe4oOMSEeHNE O 3aBepLUEHNN CHOCA):

- obecneyeHne pasmeLleHnst yBeaoMneHus o 3asepieHnm cHoca B TMCOIM.

2.4. CpoK NnpegocTaBneHns MyHUUMNanbHON yCnyru:

- CO AHA NOoNyyYeHus yBeJOMEHUs O NaHNpyeEMOM CHoce — 7 pabounx aHeEN;

- CO OHS NOony4YeHnss yBeAOMIIEHUS O 3aBepPLUEHUN CHOca — 7 pabounx gHen.

2.5. VicyepnbiBalownii  nepeyeHb  OOKYMEHTOB,  Heobxoaumbix  Ans
npegocTaBnNeHns MyHULMNansHOM yCnyru.

2.5.1. B uenax obecneyeHuss pasmelweHna B MCOIL ysegomneHuss o
nnaHMpyemMoM CHOCe 3asiBUTESb CaMOCTOATENbHO NpeacTaBngdeT:

1) yBegomneHne o0 nriaHMpyeMom CHoce no popme, YyTBEPXKOEHHOM NPUKa3oM
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MwuHucTepcTBa CTPOUTENBLCTBA U XUMULHO-KOMMYHanNbHOro xo3sancrea Poccunckom
®epepaumm ot 24.01.2019 Ne 34/np «O6 yTtBepxaeHun OpM yBEAOMIEHMK O
nnaHMpyeMoM cHoce oObbekTa KanuTanbHOro CTpouTEenbCTBa W YBEeOOMSEHUS O
3aBeplUeHMM cHoca obbekTa KanuTanbHOro CTpouTENnbCTBa» (danee — npukas
MuHcTposa Poccum ot 24.01.2019 Ne 34/np);

2) pesynbtatbl UM MaTtepuanbl obcrnegoBaHus obbekTa  KanuTanbHOro
CTPOUTENBLCTBA (3a MCKIMIOYEHUEM CrydaeB, YKa3aHHbIX B nyHkTax 1 - 3 yactm 17
ctatbn 51 [pagocTpoutensHoro kogekca Poccuickon ®depepauumn (ganee — pK
P®);

3) NpoekT opraHuM3aumMm paboT no CcHocy oOObekta  KanuTanbHOro
CTPOUTENBLCTBA (3a MCKINIOYEHUEM CrydaeB, YKasaHHbIX B nyHkTax 1 - 3 yactm 17
ctatbn 51 pK P®).

2.5.2. B cnyyae HenpeacTaBneHus JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTax 2, 3
nyHkTa 2.5.1 HacToswero agMUHUCTPATMBHOIO perfiaMmeHTa, YnoSTHOMOYEHHbIN
opraH 3anpalumBaeT UX y 3asBUTENS.

2.5.3. BageButeno B UuUenax obecnevyeHuss pasmeweHuns B TMNCOIQ
yBEOMMNEHNA O nNfNaHMpyeMoOM CHOce BhnpaBe MpeacTaBuTb MO COBCTBEHHOW
MHUUMaTMBe criegyroume JOKYMEHTbI:

1) npaBoycTaHaBnuBawLwWwme  OOKYMEHTbI Ha  3eMenbHbI  Y4acTOoK,
B Criyyae, ecnu npaBa Ha Hero 3apermctpypoBaHbl B EAMHOM rocygapcTBEHHOM
peecTpe HeaBMKUMOCTMW;

2) NpaBoyCTaHaBnNuBawwWwmne  OOKYMEHTbl Ha  OBbeKkT  KanuTanbHOro
CTpouTEnbCTBa, NoAfexalun CHOCy, B Cry4yae, e€ecnum npaBa Ha Hero
3aperncTpupoBaHbl B EQMHOM rocyfapCTBEHHOM peecTpe HeABMKUMOCTH;

3) BbINUCKY M3 EAMHOro rocygapCTBEHHOrO peectpa lpuanYecKux nu o]
tOPUANYECKOM NnLe, ABNALWEMCS 3asBUTENEM;

4) BbinUCcKy n3 EQWHOrO rocyaapCTBEHHOro peectpa MHAMBUAYaNbHbIX
npegnpuHumaTenen o6 wmHOuBMAYanNbHOM  npednpuHumMmaTtene, SBASKOWEMCS
3aaBuUTENEM.

[OKyMeHTbI (MX KONMUW UM CBEeOEeHUs, coaepXalumecs B HUX), YKasaHHble B
HacTosLLeM NyHKTE, 3anpalumBaloTCs YNOMHOMOYEHHbIM OpraHom B
rocyJapCTBEHHbIX OpraHax, B pacropshKEHUM KOTOPbIX HaXOOATCS yKa3aHHble
AOKYMEHTbI, B Criyyae, ecnv 3asiBUTeflb He MpeacTaBuil yKa3aHHble AOKYMEHTbI
CaMOCTOATENBLHO.

2.5.4.B uenax obecneyeHnss pasmeweHuns B [MCOIL yBegomneHus
O 3aBepLUEeHMM CHOCa 3asiBUTENb CaMOCTOATENbHO NPeACcTaBnseT yBegoMeHe o
3aBeplleHnMM cHoca no doopme, yTBepxgeHHon npukasom MwuHcTpos Poccumn ot
24.01.2019 Ne 34/np.

2.6. OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb W MNOMHOTY MpeacTaBngeMblX
CBEAEHUN W [OOKYMEHTOB, 4ABMAOWNMXCA OCHOBaHWMEM [Ons npenocTaBneHus
MyHMUMNANbHOW YCNyru, Bo3naraeTcs Ha 3asBuTens.

2.6.1. YNONMHOMOYEHHBIN OpraH He Bnpase TpeboBaTb OT 3asBUTENS:

2.6.1.1. npeacTaBneHns OOKYMEHTOB W MHGOPMaUMM WUNU OCYLLECTBMEeHUs
AENCTBUW, npeacTaBneHne Wnn OCYLECTBEHNE KOTOPbIX He npeaycMOTPEHO
HOPMaTUBHLIMW NPAaBOBLIMU akTamMu, PeryrmpyroLwuMn OTHOLIEHUS, BO3HUKaOLWWe B
CBSA3M C NpefocTaBneHneM MyHULUNAnbHbIX YCAYT;

2.6.1.2. npeacTtaBneHns JOKYMEHTOB M MHOpMauuKn, KOTopble HaxXOaATCs B
pacrnopsbkeHUn opraHa, npefoCTaBsOWEro MYHULMNANbHYK  YCIyry, WHbIX
roOCydapCTBEHHbIX  OPraHoB, OpraHOB  MECTHOro  camoynpasneHuss  nmbo
NnoaBeLOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHaMm WM opraHaMm  MeCTHOro
camoyrnpaBfneHns opraHusauun B COOTBETCTBUM C HOPMATUBHbLIMU MPaBOBbLIMU
aktamn  Poccuinckon — depgepaumm,  HOpMaTUBHbIMKM  MNPaBOBbIMM  akTamu
Bonrorpagckon obnactv, MyHUuunanbHbIMM NPaBOBbIMM akTamu, 3a UCKIOYEHUEM
AOKYMEHTOB, BKNHOYEHHbIX B ONpedenieHHbIn 4YacTblo 6 ctatbn 7 depepanbHOro
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3akoHa Ne 210-d3, nepeyeHb [OOKYMEHTOB. 3asBUTENb BNpaBe nNpencTaBUTb
yKa3aHHble AOKYMEHTbI M MHbopMaLmio No CO6CTBEHHOWN NHULINATUBE;

2.6.1.3. ocywiecTBrneHns  OenucTtBuMM, B TOM  4uCre  cornacoBaHum,
HeobXooMMbIX AN NONYYEHUA TOCYAapCTBEHHbIX W MyHUUMNAMNbHbBIX YCAyr W
CBSA3aHHbIX C ObpalleHMeM B WHble rocyJapCTBEHHble OpraHbl, OpraHbl MECTHOro
camMoynpasrieHnsi, OpraHM3aumm, 3a UCKITKYEHNEM MOMyYeHUs YCryr U nosyvyeHus
AOKYMEHTOB M WHopmMauuun, npefocTaBngemMblXx B pesynbTaTe npeaocTaBneHns
Takux YCNyr, BKMIOYEHHbIX B MEpPeYEeHb, YTBEPXAEHHbIN HOPMATUBHLIM MPABOBbLIM
aKTOM npeacTaBUTENBHOrO opraHa MeCcTHOro camoynpaBneHus;

2.6.1.4. npeacTaBneHnss OOKYMEHTOB M MHGOpPMauunm, OTCyTCTBME WU (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanuCh MNpu NepBoHa4arnibHOM OTKase B rnpueme
AOKYMEHTOB, HEOOXOANMbIX AN NpeAoCcTaBneHnss MyHUUMnanbHon ycnyri, nnbo B
npeaocTaBNeHN MyHULMNANbHOW YCyrn, 3a UCKNIYEHEM Creaylowmnx cry4yaes:

- N'3BMEHeHNe TpeboBaHW HOPMATUBHbBIX MNPABOBbLIX AaKTOB, KacaloLMXCH
npeaocTaBneHna  MyHUUMNAnbHOW  ycryrk, rMocne nepBOHayarbHOW nojauyn
3asBNeHNs 0 NpeaoCTaBneHMM MyHUUUNANbHOW YCIyru;

- Hannyme oWwnbOK B 3asBNEHUN O NPeaoCTaBNeHNn MyHULMNANbHOW YCIyru u
AOKYMEeHTax, MOAaHHbIX 3asBMTENeM Mocfe nepBOHa4yanbHOro oTkasa B npueme
AOKYMEHTOB, HeObBXoAMMbIX ANS NpedocTaBneHuss MyHUUMnanbHon ycnyr, nnbo B
NpeaocTaBNeHNN MYHULMNANbHOM YCAYTM WU HE BKITOYEHHbIX B MNpPeaCTaBEHHbIV
paHee KOMMMEKT JOKYMEHTOB;

- ICTEYEHME CpoKa [OEWCTBUS AOKYMEHTOB WM U3MEHeHue WHdopMaumnm
nocre nepBOHaYanbHOrO OTKa3a B MpuMeMe [OOKYMEHTOB, HeobxoauMbix Ons
npeaocTaBnNeHNa MyHUUMNAnbHON ycnyrn, NMbo B NpeaoCcTaBneHnM MyHMLMNanbHON
yCnyru;

- BbiISIBNIEHNE  OOKYMEHTanbHO  MOATBEpPXAEHHOro akta (NpuM3HaKkoB)
OWKnBOYHOro MNu NpPOTMBOMPABHOrO AencTBus (6e30enCTBUS) AOSMKHOCTHOMO nuua
opraHa, NpefoCTaBnsWEero MyHMUMnanbHy ycnyry, MyHUUMNanbHOro Cnyxatlero,
paboTHmka MOLl, paboTHMKa opraHusaumm, npegyCMoTpeHHON YacTbio 1.1 cTtaTbn 16
depepanbHoro 3akoHa Ne 210-®3, npu nepBoHavYanbHOM OTKase B npueme
AOKYMEHTOB, HeOOXoAMMbIX ANS NpedocTaBneHnss MyHUUMnanbHon ycnyri, nnbo B
npeaocTaBNeHNN MyHULMNANBHOW YCYrKn, O YeM B NMMCbMEHHOM BUAE 3a NOAMUCHIO
PpyKOBOAUTENSA OpraHa, NpeaoCTaBrAWEro MyHULMNANbHYO YCNyry, pyKoBoauTens
MO®L npn nepBoHavanbHOM OTKa3e B MpuemMe AOKYMEHTOB, HeobOXoanMmbIX Ans
npeaocTaBneHna MyHuUMNanbHOW ycnyru, nmnbo pykoBOAUTENSA OpraHusauumu,
npegycMoTpeHHon 4vacteto 1.1 crtatbm 16 depgepanbHoro 3akoHa Ne 210-03,
yBEe4OMNSAETCA 3asiBUTENb, a Takke MNPUHOCATCS W3BMHEHUS 3a AOCTaBfEHHbIE

HeygobcTBa.
2.6.1.5. npepoctaBneHMst Ha OymMaxXHOM HocuTene [OOKYMEHTOB U
MHOPMaUUK, INEKTPOHHble 00pasbl KOTOPbIX paHee Obinu 3aBepeHbl B

COOTBETCTBUMN C NMYHKTOM 7.2 Yactu 1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03,
3a MCKNIYEHNEM Crly4yaeB, €Cfiu HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl fMbo nx
N3bATME SABNSETCA HEeobXOAMMbIM YCNOBMEM MPEefoCTaBfeHUs MyHUUUnNanbHOM
YCIyr, U UHbIX CIlydaeB, YCTaHOBIEHHbIX dheeparibHbIMU 3aKOHaAMM.

2.6.2. YBegoMNeHne O NnaHMpyemMoM CHoce, YBeAOMIleHMe O 3aBepLueHUn
CHOCa nojaeTtcsa 3asBuTenieM (ero YnoriHOMOYEHHbIM NpeacTaBuTenemMm) Ha
BymaxHOM HocuTene NOCpPeacTBOM NIMYHOIO obpalleHns B YNONIHOMOYEHHbIW OpraH,
B TOM u4ucne 4epesd MOL, nubo HanpaBndetTcsas B YMNOMHOMOYEHHbLI OpraH
nocpeacTBOM MOYTOBOrO OTNpaBfieHus unu EAWHOro noprtana rocygapCTBEHHbIX U
MYHUUMNASbHbBIX YCIYT.

HasBaHHble yBefOMNEeHua Takke MoryT OblTb MoAdaHbl 3asdABUTENEM C
MCMNONb30BaHMEM T[OCYAApPCTBEHHbIX WHMOPMAUMOHHBLIX cuctem obecneyeHus
rpagoCTpouTENbHOM  OEATEeNnbHOCTM € (PYHKUMAMUM  aBTOMaTU3NMPOBAHHOW
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MHJOPMAaLMOHHO-aHANMUTUYECKON MNOAOEPXKKN  OCYLLEeCTBIIEHUA MOMIHOMOYUMA B
obnactu rpagocTpouTenbHOM aAesaTenbHOCTL.

2.6.3. YBegomrieHne 0O nnaHMpyeMoOM CHOCE W [OKYMEHTbI, npunaraemble K
Hemy, yBeAOMIIEHME O 3aBepLUeHUN CHOCa MOryT OblTb HanpaBneHbl 3asBUTENEM B
YNONMHOMOYEHHbIN OpraH B OPMe 3NIeKTPOHHbLIX [OOKYMEHTOB, MOAMNUCaHHbIX
NMPOCTON 3NEKTPOHHOW MNOoAMNMUCLID W (MNU)  YCUNEHHOW  KBanvduLMpOBaHHOM
SNEKTPOHHOM MOAMUCBbIO (Janee — KBanuduUMpoBaHHAs NOANUCb), NOCPEeACTBOM
3NEeKTPOHHOro Hocutens v (Mnn) MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTu
obuwero nNonb3oBaHUA, BKIoYasa ceTb WHTepHeT, B COOTBETCTBUM C AEWCTBYIOLLMM
3aKoHOAAaTEeNbCTBOM.

2.7. cyepnbiBaownm nepevyeHb OCHOBaHWW [OnA  OTKasa B nNpueme
AOKYMEHTOB, HEOOX0AUMbIX ANSA NpeAoCTaBNeHNss MyHUUMNANbLHOW YCAYTri.

OcHoBaHMa pfOnsg oTkasa B MpuvemMe [JOKYMEHTOB, Heobxoaumblx [AOnis
npegocTaBneHns MyHULMNansHOM YCyru:

1) B pesynbTate npoBepKM KBanuuUMPOBAHHOW MNOAMNUCU  BbISIBNEHO
HecobniaeHne yCcTaHOBMEHHbIX cTaTben 11 depepanbHoro 3akoHa ot 06.04.2011
Ne 63-03 «O6 anekTpoHHOM nognucu» (aanee — depepanbHbin 3akoH Ne 63-03)
YyCrOBMIA  MNPU3HaAHUA ee  OEeWCTBUTESNIbHOCTM, B cnyyae obpalleHus 3a
npegocTaBneHneM MyHULMNANTbHOM YCNYrn B 35IEKTPOHHOM (hopMme;

2) ygegomrieHMe O MflaHUpPYyeMoM CHOCe W [OOKYMEHTbl, npunaraemble
K HEMy, yBejOMIIeHMEe O 3aBepLUEHNN cCHOCa NofaHbl B HEYNONTHOMOYEHHbI OpraH;

3) yBegoMIieHMe O MnaHnMpyeMom cHoce nnbo yBedoOMIeHWe O 3aBepLueHuu
CHOCa He COOTBEeTCTBYyeT hopme, yTBepxaeHHOW npukasom MuHcTposi Poccun ot
24.01.2019 Ne 34/np.

2.8. NcdepnbiBalolWnMn  nepedeHb OCHOBaHMA ONS MPUOCTAHOBIIEHUS UMK
OTKasa B npefoCcTaBfieHUM MyHULMNANbLHON YCIyri.

2.8.1. Cpok npenoctaBrneHns MyHULMManbHOW YCNyrm npu MOCTYNneHnn
yBeAOMIIEHNA O nNfaHMpyeMoOM CHOCe [MpuUOCTaHaBnMBaeTCA B Cryvae, ecnu
3agBUTENEM He npeacTaBfieHbl AOKYMEHTbl, YKa3daHHble B MoAnyHKTax 2, 3 MyHKTa
2.5.1 HacToALWEro agMUHUCTPATUBHOIO perflaMmeHTa.

2.8.2. OcHOBaHMsA ONA NPUOCTAHOBIEHUSA NPEeAOCTaBfEHNA MYHULMNANbHON
yCryrm npu NocTynsieHun yBegoMIEHUS O 3aBepLUEHMM CHOCA OTCYTCTBYIHOT.

2.8.3. OcHoBaHuaMN Ona oTkaza B obecnedeHun pasmeweHus B MCOI
yBeAOMSIEHUSA O NMAaHNPYEMOM CHOCE U OOKYMEHTOB, YKa3aHHbIX B NOAMyHKTax 2, 3
nyHKTa 2.5.1 HacTosAWero agMUHUCTPATUBHOIO perfiaMmeHTa, ABNAITCS:

- CHOC OObeKkTa KanuTarbHOro CTPOUTENbCTBa MNNaHUPYeTcs Ha OCHOBaHWUU
peLlleHns nuua, He ABNALLErocs 3aCTPOULLUKOM NN TEXHNUYECKUM 3aKa34UKOM;

- yBe4OMJSIEHME O MMaHUPyeEMOM CHOCE NOL4aHO UMW HanpasBneHo NULOM, He
ABNAOLWMMCA  3aCTPOMLLMKOM UMW TEXHUYECKMM  3aka3dmkoMm, nmbo  ux
YNOSTHOMOYEHHbIM NpeacTaBUTeENEM;

- yBeAOMIIEHME O NIIaHMPYEMOM CHOCE MOAAHO MEHee YyeM 3a ceMb paboumx
AHEN [0 Ha4vana BbINOSHEHUS paboT no CHocy oOObekTa KanuTanbHOro
CTPOUTENLCTBA,

- yBe4OMSIEHME O MJAaHUPYEMOM CHOCE MOA4aHO B OTHOWEHUMM ObbekTa
KanntanbHOro CTPOUTENbCTBA, KOTOPbIN UMEET MPU3HAKN CaMOBOSIbHOW MOCTPOWKM.
B cnyyae oTkaza B npegoCTaBNeHUM MyHULMMANbHOW YCryrm no [aHHOMY
OCHOBaHUIO 3asBUTENb BNpaBe 0b6paTnTbCs C yBeOOMMEHNEM O MAaHUPYEMOM CHOCEe
NMOBTOPHO, €CfM BCTYNWNO B 3aKOHHYK Cuny peweHne cyga o6 oTkase B
yAOBNETBOPEHMMN UCKOBbLIX TPEOOBaHMI O CHOCE CaMOBOJSIbHOW MOCTPOMKU UK ee

! VkaszaHHBIl NyHKT BKIIOYAa€TCA B TEKCT aJMUHMCTPATHBHOIO PErJIAaMEHTa HPH YCIOBUH, €CIH
YIOJHOMOYEHHBI OpPraH HMMEET TEXHHYECKYI0 BO3MOYKHOCTb IPHUHATHS JOKYMEHTOB C MCIIOIb30BaHUEM
TOCY/TapCTBEHHBIX MH()OPMAIIMOHHBIX CHCTEM 00eCHeUeHHs I'PaJOCTPOUTENFHON NEATENFHOCTH € (PYHKITUSIMH
ABTOMATH3MPOBAHHOW MH(DOPMAIIMOHHO-aHATTUTHIESCKON MOAAEPKKH OCYIIECTBICHHUS IMOJIHOMOYHI B 00JacTH
TrPajoOCTPOUTENILHON AEATENbHOCTH.
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npuBeSeHMM B COOTBETCTBUE C YCTAHOBMNEHHbIMU TpeboBaHNAMM;

- yBeAOMIIEHME O MfaHMPYEMOM CHOCE MNOLAHO B OTHOLWEHMM OObekTa
KanutanbHOro CTPOUTENbCTBA, KOTOPLIN PacnosyioXeH B rpaHuuax 30H C 0cobbimu
YCITOBUSIMW UCMONb30BaHNS TEPPUTOPUU;

- yBEOMSIEHME O MMaHUPYEMOM CHOCE MNO4aHO B OTHOLWEHMM OObekTa
KanuTanbHOrO  CTPOUTENbCTBA, KOTOPbIA  ABNSAETCA OOBEKTOM  KyNbTYpHOro
Hacnegus;

- yBeOMJSIEHMEe O MIaHUpPyeMoM CHOCe MNod4aHO B Lendx CTpouTenbCcTBa
HOBOro 0OObekTa KanuTanbHOrO0  CTPOUTENbCTBA, PEKOHCTPYKUMM  obbekTa
KanuTanbHOro CTPOUTENbLCTBA;

- yBEOMSIEHME O MfaHUPYEMOM CHOCE MOA4aHO B OTHOWEHMM OObekTa
KanutanbHOro CTPOMTENbCTBA, KOTOPbLIA BKMIOYEH B MNepevYeHb OObEeKkToB
KanuTanbHOro  CTPOUTENbLCTBA, PACMOSIOKEHHbIX B rpaHUUax Tepputopum,
nognexatien KOMnIIeKCHOMY pasBuUTUIO, B OTHOLLEHUN KOTOPOW MPUHATO peLleHue o
KOMMMEKCHOM pa3BUTUN TEPPUTOPUMN.

2.8.4. OcHoBaHusA Onga OoTkasa B obecrneyeHun pasMelleHns yBeLOMISIEHUS O
3aBepueHumn cHoca B TMCOI[] oTcyTCTBYHOT.

2.9. lNepeyeHb ycnyr, HeobxoanMbIX M oBs3aTenbHbIX NS NpefocTaBneHus
MYHUUMNANbHOW YCNyrn, B TOM 4WUCREe CBEAEHUA O [AOKyMEHTe (OOKYMeEHTax),
BblAaBaeMOM (BblgaBaeMbIX) OpraHn3aumMsiMm U yrnormHOMOYEHHbLIMU B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccunckon depepaumm akcneptamu, yyacTBYHOLWMMW B
npegocTaBneHn MyHUUMNansHOW YCNyru.

Mpn npegoctaBneHMN MYHUUMNANbLHOWM YCRyrM OKas3aHWe WHbIX YChyr,
HeobXxoauMbIX M obs3aTenbHbIX Afs NpeaocTaBreHns MyHUUUnanbHOW YCryru, a
Takke yyaCTUe WHbIX OpraHu3aumm n YNoSTHOMOYEHHbLIX B COOTBETCTBUM C
3akoHogartenbctBoM Poccunckon depepaumm IKCNepTOB B NpeaoCcTaBreHuun
MYHULIMNAnbHONM YCNYyr He NPeayCMOTPEHO.?

2.10. MyHnuunaneHas ycrnyra npegocrasnseTcs 6ecnnaTtHo.

2.11. MakcnmanbHbIN CPOK OXMOaHNA B odepean npu nogadye yBeaoMIieHnsa o
nnaHMpPyemMoM CHOCe, YBEOOMSIEHMSI O 3aBepLUeHMM CHOoca W MNpu  MONyyYeHUu
pesynbTarta npenoCTaBNeHUs MyHMUMNanNbHOW ycnyrm B cnyydae obpaweHus
3asBUTENS B YNONIHOMOYEHHbIN opraH unu MOLL He gomkeH npesbiwaTtb 15 MUHYT.

2.12. Cpok permcrtpauum 4OKyMEHTOB COCTaBSET:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 15 MUHYT;

- NpU NOCTYMMEHUN YBEOOMSIEHUA O MNIIaHUPYEMOM CHOCE W [OOKYMEHTOB,
npunaraembiX K HEMY, YBEAOMIEHNA O 3aBepLUEHMM CHOCA MO NoYTe, ANEKTPOHHON
noyte, nocpeacTtsoM EAnHOro noprtana rocygapCTBEHHbIX U MYHULMNASbHbLIX YCyr
nnu yepes MOLL — 1 paboyunn geHs.

2.13. TpeboBaHMss K TMOMELUEHUsIM, B  KOTOpPbIX MpeaocTaBnsieTcs
MyHUUMNanbHasa ycnyra, K 3any oXuaaHus, Mectam Ofis 3anoSfiHeHUs 3asiBfieHUA O
npegocTaBneHn  MyHUUMNANbHOMW  ycnyrn, WHGOPMAUMOHHBIM  CTEHOaM C
obpasuyamn MX 3anosiHEHUST U MEpPeYHEM [OOKYMEHTOB W (Mnn) uHopmaumn,
HeoOXoOuMbIX ANS NpPeaoCTaBfeHNs MyHUUMMAnbHOW YCNyrn, B TOM 4ucne K
obecnevyeHno JOCTYNHOCTU AN MHBANUAOB YKa3aHHbIX 0O bEKTOB B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon deaepaumm o coumanbHOW 3alunTe MHBanuMaos.

2.13.1. TpeboBaHuss K nMNOMELWEHNsIM, B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanebHas ycnyra.

MomewieHnsi, B KOTOpbIX MpedocTaBnsieTcss  MyHuuMnanbHaa — ycnyra,
obecneunBaoTcs HeobxoanMMbIMM ONA NPEAOCTaBMNEHUA MYHULUNANbHOW YCnyru
obopynoBaHnem (koMmnbloTEPAMM, cpeacteamu CBA3M, OPIrTEXHUKON),

2 YKa3aHHbI yHKT BKIIFOYAETCS B TEKCT aIMMHUCTPATHBHOIO PErIaMEHTA IPU YCIOBUH, YTO MOPAIKOM
pa3paboOTKM W  YTBEP)KOCHHWA AaJMHHHACTPATHBHBIX PETIaMEHTOB MYHHIMIANBHBIX YyCIyr #  (WiIH)
MYHHUIUNAJIbHBIX (QYHKINH, YTBEPXKICHHBIM MECTHOH aJMHHHCTpAIMeH, MPeayCMOTPEHB! TaKHe MOJIO0XKEHHS B
CTPYKTYp€ aAMUHUCTPATUBHOTO PErJIAMEHTA.
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KaHUEeNapCKUMU  NPUHAANEXHOCTAMM,  UH(OPMALMOHHBIMU U CMPaBOYHLIMU
MaTepuanamu, HarnsaHom nHdopmaumen, CTynbsaMn 1 CTonamm).

MomelleHnss  yNOMHOMOYEHHOrO0  opraHa  AOMKHbl  COOTBETCTBOBATb
caHutapHeiMm npasunam Cll  2.2.3670-20 «CaHuTapHO-anngemMmonornyeckme
TpeboBaHUA K ycrnoBusM Tpyaa», YTBEPXOEHHbIM MNOCTaHOBMEHWEM [aBHOro
rocygapcTBeHHOro caHutapHoro Bpada Poccunckon ®epepaumm ot 02.12.2020 Ne
40, n 6bITb 060pyaOBaHbI CpeaCTBAMM MOXAPOTYLUEHUS.

Bxoq wn Bbixog K13 NOMeLleHWA 0BOpyaylTCA  COOTBETCTBYHOLLMMMU
yKkasaTensamu.

Bxon B ynonHOMOYEHHbIN opraH obopyayeTcss MHOpMaLMOHHON Tabnnykon
(BblBECKOM), coaepxalwlen MHpopmMaumo O HaMMEHOBaHUWN, MECTE HaXOXAEHUs W
pexume paboThl.

KabuHeTbl  obopyaytoTca  MHpOpMauMoHHOM  Tabnuukon  (BbIBECKOW),
cogepxawen UHPoOpMauUuK O  HaUMEHOBaHWW  YNOSIHOMOYEHHOrO  opraHa
(CTpyKTYpHOro noapasgeneHus), OCYLLECTBMSAOLErO npegocTaBneHune
MYHMLMNANbHOW yCNyriu.

2.13.2. TpeboBaHusi K MECTAM OXMAAHUA.

MecTa oXugaHus AOOMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCROBUAM NS
3aaBuUTENEen N onNTUMaribHbIM YCNoBUsM paboTbl CneunanucToB YNOMHOMOYEHHOMO
opraHa.

MecTta oxuaaHua OOMKHbl OblTb 000pPYAOBaHbl CTYNbAMMU, KpecerbHbIMU
CeKLMAMMU, CKaMbSMMU.

2.13.3. TpeboBaHus kK MeCTaM Npnema 3asiBUTENEN.

Mprem 3asBUTENEN OCYLLECTBMSETCA B CrneunanbHO BblOENEHHbIX ONs 3TUX
Lenen nomMmeLleHusx.

Kaxxpgoe paboyee mecTo crneumanucTtoB YNOSTHOMOYEHHOro opraHa [OOJTKHO
ObITb 060pYyQOBaAHO MNEepPCOHarnbHbIM KOMMLIOTEPOM C BO3MOXHOCTbIO AOCTyna K
HeobxoaMMbIM MHOPMAaLMOHHLIM 6a3am AaHHbIX, nevatalowmM U KONUPYHLWUM
yCTpOWCTBaM.

Mpwn opraHmsauymm paboymx mecTt gosmkHa ObiTb NpegyCMOTpeHa BO3MOXHOCTb
ceBobogHOro Bxoda M BbIxoda CneunanucTtoB YNOMHOMOYEHHONO oOpraHa Wu3
NOMeLLLEHNSI NPU HEOBXO4MMOCTH.

Mecta cgaum uW NOMyvYeHMs [OOKYMEHTOB 3asBUTENndAMM, MecTa Aans
WHpopMUpPOBaHMA  3asdBUTENEW U 3aMnoSfiHEHUS  HeobXoauMMbIX  OOKYMEHTOB
obopyaytoTcs CTynbaAMmM (Kpecnamm) n ctonamm n obecneumBaroTcsa nucHen dymarom
N MNCbMEHHbBIMW NPUHAANEXHOCTAMMU.

2.13.4. TpeboBaHust K MIHPOPMALMOHHbLIM CTEHAAM.

B nomelyeHnsax ynonHOMOYEHHOro opraHa, npegHasHa4vyeHHbIX ansa paboTtbl ¢
3aaBUTENAMK, pasMeLlalnTcsa  MHAOPMALMOHHbIE CTeHAbl, obecneunBaroime
nony4eHne nHdopmMaumm o NpeaocTaBieHn MyHUUMNANbLHOM YCRyri.

Ha wWHOopMaUMOHHBIX CcTeHaax, oduuManbHOM canTe YNOSIHOMOYEHHOrO
opraHa pasmeLlaroTcsa cnegyowme nHPopMaLUnoHHbIE MaTepuarnsi:

N3BNEYEeHNs U3 3aKOHOAATESbHbIX W HOPMAaTMBHbIX MNPABOBbLIX aAKTOB,
cogepxawmx  HOpMbl,  perynuvpylowme  OesaTenbHOCTb MO UCMOSIHEHUHO
MYHMLMNANbHOW yCnyru;

TEKCT HACTOSALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

NMHpopmauunsa 0 NOpsiAKe UCMOMHEHUS MYHULMNANbHOW YCNyr;

nepeyeHb AOKYMEHTOB, HEOOXOANMbIX ONsi NPeaoCTaBneHnss MyHULMNanbHON
yCnyru;

dopMbl 1 06pa3Lbl AOKYMEHTOB AJS1S1 3anOfHEHNS;

CBELEHMSA O MeCTe HaxoXaeHus 1 rpadumke paboTbl YNOSTHOMOYEHHOrO opraHa
n MoLl;

cnpaBoYHble TeNedOHbl;

agpeca 9feKkTpoHHOW noYThl U agpeca NHTepHeT-canToB,;
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WHpopMauua o0 MecTe NUYHOro npuemMa, a Takke 06 yCTaHOBMEHHbIX ANS
NUYHOro NpuemMa AHAX U Yacax.

Mpn unsMeHeHUn wuHOPMaUUM MO WCMONHEHUIO MYHUUUNANbHOW YyCnyru
OCYLLIECTBNAETCA ee nepuoanyeckoe o6HOBNEHME.

BusyanbHada, TekcTtoBas W MynbTUMeaAuWHaa UHQopmMauus O nopsake
npegocTaBneHns MyHUUMNAnNbHOW YCnyrn pasMellaeTcs Ha MHEMOPMaLMOHHOM
cTeHae wunuM WHgopMaumoHHOM TepMuHane (yctaHasnuBaeTcss B ydobHOM Ans
rpaxxgaH mecrte), Ha EguMHOM nopTane rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
(www.gosuslugi.ru), a Takke Ha oduuManbHOM CcanTe YMNOSIHOMOYEHHOrO opraHa
(appec canTta ManopoBCKU.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBOW WU MyNbTUMEAUNWHOW MHOpMauun o
nopsgke npefocTaBfeHns  MyHUUMNAnNbHOW yCryrM [OOSMKHO COOTBETCTBOBAaTb
ONTUManbHOMY 3pUTESNIbHOMY W  CITyXOBOMY BOCMPUATUIO 3TOM  UHOpMauuu
rpakgaHamu.

2.13.5. TpeboBaHnss Kk obecnevyeHuto  [OCTYNHOCTU  MNpenocTaBneHus
MYHMUMNANbHOW yCnyru Ans MHBanuaos.

B uensx obecneyeHns ycnoBuMM  OOCTYMHOCTM  ANS  MHBaNWOoB
MyHULUMNAanbHOW ycnyrn 4OmkHO BbiTb obecneveHo:

- OKasaHue crneumanucTtamum noMoLLM MHBanNuMaam B nocagke B TPaHCMOPTHOE
CpeacTtBo WM BbiCagke W3 Hero nepen BXOOOM B MNOMELLEHUSA, B KOTOPbIX
npegocTaBnaeTca MyHUUUNansHas ycrnyra, B TOM Y1cie ¢ UCnonb30BaHWEM Kpecrna-
KONSACKM;

- 6ecnpensaTCTBEHHbIN BXO4 UHBaNMAoB B NOMELLEHNE U BbIXO U3 HErO;

- BO3MOXHOCTb CaMOCTOSTENbHOrO NepeasuxxeHnst UHBanNuaoB rno TeppuTopun
opraHusauuu, NoMeLLEeHNs, B KOTOPbIX OKa3biBaeTCA MyHULMNAanbHas ycnyra;

- COMpPOBOXJEeHNe WHBanNnaoB, MMEKLWMX CTOMKME pacCTpPoOnCTBa (PyHKUUK
3pEHUS U CaMOCTOATENbHOMO MNepenBWXKEeHUs, W oKasaHne WM MNOMOLWM Ha
TEPPUTOPUN OpraHn3aLmu, NOMeLLEeHUs, B KOTOPbIX OKa3blBaeTCs MyHULMnanbHas
ycnyra;

- Hagnexauwlee pasmMelleHne obopyaoBaHUa W HocuTenem WHgopMauuu,
HeobxoaumMbIx Ona obecnevyeHns 6GecnpensaTCTBEHHOro [JOCTyna MWMHBanNWOoOB B
NOMELLEHUS U K yCryram, C y4eTOM OrpaHUYEeHUN UX XKU3HEOEATENbHOCTMU;

- oybnupoBaHMe HeobxoauMOW ONA WHBaNMAOB 3BYKOBOW M 3pUTENbHOMN
WHpoOpMauuK, a TaKke Haanucen, 3HaKOB U WHOM TEKCTOBOM U rpadnyeckon
NHGOPMaLNKM 3HaKamMu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdToM Bpanns;

- JONyCK cypgonepesoayunka n TudnocypaonepeBoaymka;

- gonyck cobakn-npoBoAHMKa NPY HaNU4YMM AOKyMeHTa, NOATBEPXAAIOLLEro ee
cneunanbHoe o6ydyeHMe W BbligAaHHOrO MO dopMe U B MNopsagke, KoTopble
onpegenstoTca deneparnbHbIM OopraHom NCNOSTHUTENbHOM BnacTu,
ocywecTBnaowmnM  yHKUMM No  BblpaboTke W peanu3aumm rocygapcTBeHHOM
NONUTUKM U HOPMATMBHO-MPaBOBOMY PEryriMpoBaHunio B cpepe coumanbHON 3almThbl
HaceneHus;

- NpegocTaBneHne npu HeobxoaMMOCTU yCryrm Mo MeCTy XUTEenbCTBa
WMHBaNuaa unu B AUCTaHLMOHHOM PEXUME;

- OKasaHuMe cneunanucTtamm WHOW HeoObXoAMMOWM MOMOLLUM WHBanuaam B
npeogoneHnn 6apbepoB, MNPENATCTBYIOLMX MOMAYHEHUIO UMW YCNyr HapaBHE C
APYTMMU NMLaMu.

2.14. MNokazaTenssMnM JOCTYNHOCTM WM KayecTBa MYHUUMNANbHOW YCRyru
ABMAIOTCA NpefoCTaBNeHne  MyHUMUMNanbHOW  yCriyrm  unv  ocyllecTBrieHue
OTAENbHbIX aAMUHUCTPATMBHbLIX Npouedyp B 9NeKTPOHHOW dopme, nonyyeHue
3agBuTenemM wuHdoOpMauum O xode MpedoCTaBreHNs MyHUUMNanbHOW Yycryrn c
ncnosib3oBaHMeM cpeacts TenedOHHOW CBA3W, 9NEKTPOHHOMo WH(OPMMPOBaHUA,
cobntogeHne cpokoB NpeaoCTaBNeHNS MyHULUMNANbHON YCNyru, OTCYyTCTBUE anob n
NPeTeH3nn CO CTOPOHbI 3aaABUTENS, a Takke CyAebHbIX akToB O MpPU3HAHWUK



http://www.gosuslugi.ru/

9
HEe3aKOHHbIMM peLleHn, aenctBui (6e3aencTBusi) YNOSIHOMOYEHHOrO oOpraHa Wu
OOSDKHOCTHbIX NNL, YNONTHOMOYEHHOIro opraHa.

2.15. UHble TpeboBaHMsl, B TOM 4UCMEe YyyuTbiBawoLWMe OCOBEHHOCTH
npegocTaBneHns MyHULMNanbHbIX YCNyr B 3NeKTpoHHon oopme u MOLL.

OcobeHHOCTN OcCyLLeCcTBNEHNA OTAenNbHbIX agMUHUCTPATMBHbLIX Mpoueayp B
9NEeKTPOHHOM popmMe M npefocTaBneHns MyHuuunanbHOW ycnyru depes MoL
yCTaHOBMEeHbI B pasgene 3 HacTosLero agMMHUCTPaTUBHOIO perfaMmeHTa.

3. Cocrtas, nocrenoBaTenNbHOCTb U CPOKM BbINOSTHEHUA agMUHUCTPATUBHbIX
npouenyp, TpeboBaHus K NOPAAKY UX BbINOSTHEHUS,

B TOM 4Mcne 0COBEHHOCTM BbINOMHEHUST aAMUHUCTPATUBHBIX Npoueayp

B 3IIEKTPOHHOM (bopMe, a Takke 0COBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp B MHOroOyHKLNOHAaMbHbIX LIeHTpax

3.1. MNMpepocTaBneHne MyHuLMNanbHOW yCryrn BKAoYaeT B cebsa crneayowme
aZiMUHUCTPaTUBHbIE Npouenypsbl.

3.1.1.Tlpy nocTtynneHun yBeLOMSEHUSs O MNfaHUpyeMoM CHoce W
npunaraembix K HeMy AOKYMEHTOB OCYyLLEeCTBNATCS cnegyrowue
aAMWHUCTPaTUBHbIE Npoueaypbl:

a)npueMm U1 peructpauus yBegOMSIEHUSS O MNaHMPYeMOM CHoce U
npunaraemblx K HemMy [OKYMEHTOB IvMbo oOTka3 B MpuemMe K pPacCMOTPEHMUIO
yBeAOMIIEHNSA O NSIaHMPYEeMOM CHOCe U npunaraeMblX JOKYMEHTOB;

6) NpuocTaHoOBMNEHME CpoKa NpeaoCTaBneHnss MyHULMNAnNsHOW YCIyru;

B) OpMUPOBaHME U  HarnpaBfieHne MeXBEOOMCTBEHHbIX 3anpocoB O
npenocTaBneHnn OOKYMEHTOB (MHpopMauun), HeobXoanMbIX ANt PacCMOTPEHUS
3asBrieHus;

r) obecneyeHne pasmMeleHna YyBeOOMSMEHUs O MfaHUpyeMOM CHoOce U
npunaraemblx K Hemy gokymeHTtoB B MICOI'] nubo oTka3 B obecnevyeHun Takoro
pasmeLLeHns.

3.1.2. lMpwn NoCTyNeHnn yBe4OMIEeHUs o] 3aBepLueHumn cHoca
OCYLLECTBNAOTCA crieayolme agMMHUCTPaTMBHbIE NMPoLeaypbl:

a) npuemMm n perncTpaumsi yseoMsreHns O 3aBeplUeHnn cHoca NMbo OTkas B
npveme K paCCMOTPEHUIO TaKOro YBEAOMIIEHUS;

0) obecneyeHne pasMelleHna YyBeAOMSEHUS O 3aBeplleHUn CcHoca B
rmcorm.

3.2. BbiNONHeHNe  agMUHUCTPATUBHBIX  MNpouedyp  Npu  NOCTYNfeHUu
yBeOMSEHNA O NaHMPYEMOM CHOCE U nNpuiaraembiX K HEMY JOKYMEHTOB.

3.2.1.Mpyem un perncrtpauunsi yBeOOMSIEHUS O MAaHUPYEMOM CHOCe W
npunaraemblx K HemMy [OKYMEHTOB 1vMbo OTka3 B MNpuemMe K pPacCMOTPEHMUIO
yBeOMJIEHNS O NSIaHMPYEMOM CHOCE U NMpunaraeMbix JOKYMEHTOB.

3.2.1.1. OcHoBaHMeEM Ofs Hayana agMUMHUCTPATMBHOM Npoueaypbl SBNSETCS
NoCTynfieHne B YNONIHOMOYEHHbIN opraH fimbo B MOL| ysegomMneHus o nnaHnpyemom
CHOCe 1 npunaraeMbix K HEMy JOKYMEHTOB.

3.2.1.2. Tlpuem yBeOoOMMEHUA O MfaHUpyeMOM CHOCe W npunaraembix
K HEMY [OOKYMEHTOB OCYLLEeCTBASIET Crneunanuct yrnofiIHOMOYEHHOro opraHa nunbo
cneuymanuct MoLL.

Cneumanuct MO®L| nepegaeT B YNOMHOMOYEHHbIM OpraH yBeAoOMIIeHME
O MMaHUPYEMOM CHOCE W npunaraemMble K HeMy [OOKYMEHTbl, MOSflydYeHHble OT
3asBUTENd, B E€Hb UX NOJTyYEHUS.

3.2.1.3. lNonyyeHne yBeoOMIIEHUSA O MIAaHMPYeMOM CHOCE W npunaraemMbixX K
HEeMYy [OOKYMEHTOB MOATBEPXOAAeTCA YMNOSIHOMOYEHHbIM OpPraHoM rMyTeM Bblgauu
(HanpaBneHns) 3asBUTENO PACiNCKN B NOSTyYEHUUN JOKYMEHTOB.

B cnyyae npepacrtaBneHus gokymeHToB 4Yepe3d MOLl pacnucka BblgaeTcs
ykasaHHbIM MOL|.
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3.2.1.4. lNocne Bblgayn (HanpasfieHWs1) 3as8BUTENIO PACMUCKN B MONyYeHUMU
AOKYMEHTOB UMM MOCTYNMEHUs Takux [AOKymeHToB w3 M®L  cneuwnanuct
YMNOSTHOMOYEHHOr0 OpraHa OCyLLECTBISET UX perncTpauuio.

B cnyyae npegcraeneHus gokymeHToB Yepe3 MOLL cpok npepocrtasreHus
MYHMLMNANbHOW YCNYrM NCYUCNSETCH CO OHA perncTpaunm okymeHTos B MOL.

3.2.1.5. CneuunanucT ynoriHOMOYEHHOro opraHa B TeyeHne 1 paboyero gHs ¢
MOMEHTa  peructpaumm  OOKYMEHTOB  MpOBepseT  HannyMe  OCHOBaHWW,
npegyCMOTPEHHbIX MYHKTOM 2.7 HaCcTOALWEro agMMHUCTPATUBHOIO pernamMeHTa.

[Mpn nocTtynneHnn yBeOoOMNEHUS O MMaHUPYEMOM CHOCe B 3SIEKTPOHHOM
dopme cneumanuct YrnorHOMOYEHHOro opraHa B TedeHne 1 paboyero AOHA C
MOMEHTa ero perucrpauumM MpoBOAUT npoueaypy MPOBEPKU AeNCTBUTENbHOCTU
KBanMULUMpPOBaAHHOW  nognucu, C  WUCMOMb30BaHMEM  KOTOPOW  MOAMMCaHo
yBejoOMNeHne (NakeT 3NEeKTPOHHbIX OOKYMEHTOB), NMpedycMaTpuBatloLlyto NpoBEpPKY
cobntogeHnsa ycrnoBum, ykasaHHblx B ctatbe 11 depepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbtaTte NpoBepKM KBannuuumpoBaHHoOW nognucu byaet
BbISIBIIEHO HecobntogeHve YCTaHOBIIEHHbIX yCroBum NPU3HaHUA ee
AEeNCTBUTENBbHOCTN, YMOSIHOMOYEHHbIA OpraH B TeyeHue Tpex [AOHEeW CcO [HS
3aBeplUeHMa NpoBedeHUs TaKkoW MpOBEPKM NPUHUMaET pelleHve o006 oTKase B
npuemMe K pacCMOTPEHUIO YBEAOMIEHUS O MflaHUpPyemMoM CHOCe W Hanpasnser
3aaBuTeNto yBegomrieHne o6 3TOM B 3MEKTPOHHOW (PopMe C yKa3aHWeM MyHKTOB
ctatbn 11 ®epgepanbHoro 3akoHa Ne 63-P3, KoTopble NOCNYXUNN OCHOBAHWEM AJ1S
NPUHATUA  YKasaHHOro  pelleHusi. Takoe  yBedOMIeHWEe  NOAMUCbIBAETCS
KBannMduuMpoBaHHOW MOAMUCLID PYKOBOAUTENS YMNOSITHOMOYEHHOro opraHa wunu
YMOSTHOMOYEHHOIo UM AOSMKHOCTHOrO LA U HanpasnseTcs no agpecy arneKTpoHHON
noyTbl 3aaBuTens nmbo B ero nuYHbln kabuHeT Ha EaguvHOM nopTtane
rocyaapCTBEHHbIX N MyHULMNAMNbHbIX YCIYT.

Mpn HanuMyumM OocHOBaHWW, NPedyCMOTPEHHbIX NOAMYHKTaMn 2, 3 NyHKTa 2.7
HacTOsLWLEero agMMHUCTPaTMBHOIO pernamMeHTa, ynorHOMOYEHHbIN opraH HanpasnsaeT
3aaBUTEN0 yBeaomrieHne ob oTkase B MPUHATUN OOKYMEHTOB K PacCMOTPEHUIO C
0OOCHOBaHMEM TMPUYMH, KOTOpble MOCAYXUN OCHOBaAHWEM ANA  MNPUHATUSA
YKa3aHHOro peLueHus.

3.2.1.6. MakcumManbHbIA CPOK BbIMOSIHEHUS aAMUHUCTPATUBHOW Npouenypsbl:

- NPV NUYHOM npueme — He 6onee 15° MUHYT;

- MpU NOCTYNNEeHUN yBeOOMIEHUs O MIaHMpPyeMOM CHOCe U npunaraemMbix K
HeMy OOKYMEHTOB MO Mo4Te, 3fIeKTPOHHOM noyTe, nocpeactsoMm EamHoro noprana
rocyAapCTBEHHbIX 1 MyHUUMNAanbHbIX ycnyr nnu yepes MoL, — 1 pabouunn geHs.

YBegomneHne o6 oOTkase B NpuMeMe K pPacCMOTPEHUID YBEOOMIEHUS O
nnaHMpyemMoM CHOCe W npuriaraembiX K HEMY OOKYMEHTOB B Crlydae BbISIBIIEHUS B
Xo4e nNpPOBEPKM  KBanM@PUUMPOBAHHOW MNOAMUCU  3asBUTENd  HecobnoaeHus
YCTaAHOBIIEHHbIX YCMOBUWN MNPU3HAHUA ee [OeWUCTBUTENIbHOCTM HanpasnseTcs B
TeyeHne 3 gHEen CO OHSA 3aBepLUeHUst NPOBeaEHNSA TaKoW NMPOBEPKN.

3.2.1.7. PesynbTtatom BbINOMHEHNA agAMUHUCTPATUBHOMN npoueaypsl
ABMSETCA:

- IPYEM U perucTpaums yBegoMreHus 0 nNiaHnpyemMoM CHOCe U npuraraemMbix
K HEeMy [OOKYMEHTOB, Bblgada (HanpaBfeHue B 3MEeKTPOHHOM BMAE, MOYTOBbLIM
OTNpaBfeHnem) pacrnucku B MOMy4YeHUUM YBEOOMIEHUs O MNIaHUpyeMoM CHoce U
npunaraembiX JOKYMEHTOB;

- HanpaBerneHve yBedoMmsieHUss o6 oOTka3e B MpuUeMe K pacCMOTPEHUIO
yBeOMIIEHNSA O NSIaHMPyeMOM CHOCe U rnpunaraemMblX JOKYMEHTOB.

3 Cpoku HCHOJIHEHHs OTIAENbHBIX aJMHHHCTPATHBHBIX MPOLELYpP OPraH MECTHOIO CaMOYIpaBJIeHHs
BIIPaBE ONPEAEINUTh CAMOCTOATENBHO. IIpy 3TOM CpOKM UCIIOJIHEHUS aAMUHUCTPATUBHBIX IPOLEAYDP B CYMME HE
JOJDKHBI TIPEBBIIIATh CPOKH TIPEAOCTABICHWS MYHHIMIAIBHONW YCIYTH, YCTAaHOBJICHHBIE ITyHKTOM 2.4
HACTOALIET0 aIMUHUCTPATUBHOIO PETIaMEHTa.
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3.2.2. [NprocTaHoBieHME CpoKa NpeaoCTaBAeHUa MyHULUMNANbHOW YCINYI.

3.2.2.1. OcHoBaHMeM OnNs Hayana BbIMNOMHEHNA  agMUHUCTPATUBHOM
npoueaypbl ABNAETCHA OTCYTCTBUE JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTax 2, 3 NyHKTa
2.5.1 HacToALWero agMMHUCTPATUBHOIO perfnamMeHTa.

3.2.2.2.B cnyyae ecnn 3asBuTeneM He npeactasBfieHbl [OOKYMEHTHI,
ykaszaHHble B noAanyHkTax 2, 3 nyHkta 2.5.1 HacToswero agMWMHUCTPATUBHOIO
perrnameHTa, YNOSTHOMOYEHHbIN OpraH MpUHMMaeT peLleHne O MNPUOCTaHOBMNEHUU
CpOKa npefoCTaBNeHUs MyHUUMNANbHOW YCryrn 1 HanpasnseT NPUHATOe pelueHue
3agBuUTento.

Cpok obecneyveHus pasmelwleHus B TMCOIN ysBegomneHns o nnaHUpyemom
CHOCe MpuocTaHaBnMBaeTCAa A0 MOMNyyYeHUs OpraHoM MECTHOro camoyrnpaBneHus
AOKYMEHTOB, YKasaHHbIX B noAanyHkTax 2, 3 nyHkta 2.5.1 HacToswero
aAMUHUCTPaTUBHOIO perrameHTa.

3.2.2.3. MakcumarnbHbI CPOK BbINOSTHEHUS aAMUHUCTPATMBHOW npouenypbl —
1% pabouynini OeHb CO OHS MOCTYMNEHUsI YBEAOMIIEHMSI O MIaHUPYyEMOM CHOCE U
npunaraembiX K HEMy JOKYMEHTOB B YNOSTHOMOYEHHbI OpraH.

3.2.2.4. PesynbTaToOM BbIMOSIHEHNA aAMUHUCTPATMBHOWN NpoLenypbl SBndeTcd
NPUOCTaHOBMEHNE CPpOKa NMpedoCcTaBneHns MyHUUUNanbHOW YCnyru U HanpasneHue
NPUHATOrO peLleHns 3aaBUTENIO.

3.2.25. B cnyyae ecnu 3aaButenemMm npeactaBneHbl BCe [OOKYMEHTHI,
yKasaHHble B noAnyHkTax 2, 3 nyHkta 2.5.1 Hactosiwero agMWUHUCTPaTUBHOIO
perrnameHTa, crneumanuct YnosITHOMOYEHHOro opraHa nepexoauT K WCMONHEHUHo
cnegywwen agamMuMHUCTPATUBHOM npoueaypbl, MNpegycMOTpPeHHOW nyHKToM 3.2.3
HacTosILLEero agMMHUCTPaATMBHOIO perfnamMeHTa.

3.2.3. dopmupoBaHMe U1 HanpasfeHue MeXBEeJOMCTBEHHbIX 3anpocoB O
NpefoCcTaBNeHnn AOKYMEHTOB (MHdopMaummn), HeOBXOAUMbIX AN PacCMOTPEHUS
3agBrieHus.

3.2.3.1. OcHoBaHveM [Ans Havana BbINOSIHEHUS  agMWHUCTPaTUBHOM
npoueaypbl  ABNAETCHA MNOMyyYeHwe crneumnanmcTtoM  YrnoSIHOMOYEHHOro opraHa
3aperMcTpupoBaHHOro B YCTAHOBJIEHHOM MOPSAKE yBeOOMSIEHUSI O MflaHUPyeMoM
CHOCe U npunaraemMblX K HemMy JOKYMEHTOB.

3.2.3.2. Ecnn poKyMeHTbl, NpeayCcMOTpPeHHble MNyHKTOM 2.5.3 HacTosLwero
aAMWHUCTPATUBHOIO perfiaMmeHTa, He Obln  npeactaBrieHbl  3asiBUTENeM Mo
cO6CTBEHHOM MHMUMATUBE Cneuuanuct YnoSIHOMOYEHHOrO opraHa OCyLlecTBrsieT
HanpasfieHne MeXBeLOMCTBEHHbIX 3anpoCoB:

- B OpraH rocygapCTBEHHOM BflaCTW, OCYLUEeCTBSKOWMIA BeaeHne EamHoro
rocyJapCTBEHHOIO peecTpa HeaBMXUMOCTU, 06 o0ObekTe HeaBMXUMOCTU (o
3eMesiIbHOM y4acTke);

-B HanoroeBbin oOpraH O npegocTaBreHMn  BbInUCKM 13 EguHoro
rocyJapCTBEHHOr0 peecTpa tpuandecknx nuy unn EguHoro rocygapCTBEHHOMO
peecTpa nHaveuayanbHbIX NpeanpuHUMaTenen o 3assuTerne.

3.2.3.3. B cny4yae ecnun 3asBuTEnieM CaMOCTOATENbHO MpeacTrasBfieHbl Bce
AOKYMEHTbI, Heobxogumble ANd MNpedoCTaBNEeHUA MyHUMUMMANbHOM YCNyru M B
pacrnopsikKeHUn YyNoNHOMOYEHHOIO opraHa nmeeTcs Bcs MHpopMaumd, Heobxogmmas
ANa ee npefocTaBneHus, crneunanucT YNorTHOMOYEHHOro opraHa nepexoauT K
BbIMOSIHEHUIO crnegylowen agaMUHUCTPaATUBHOW npoueaypbl, npesycMOTPEHHON
NyHKTOM 3.2.4 HacTosALWero agMMHUCTPaTMBHOIO perfnamMeHTa.

3.2.3.4. MakcumarnbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHOW npoueaypbl —
14 pabouynit OeHb CO OHSA MOCTYMNEHUS YBEOOMIIEHMSI O MMaHUPyeEMOM CHOCE U
npunaraembix K HEMy OKYMEHTOB CneunanmcTy yrnosIHOMOYEHHOrO opraHa.

3.2.3.5. PesynbTaTtoM BbIMOMHEHUA aAMUHUCTPATUBHOMW Npoueaypbl ABMseTca
dopMUpoBaHME W HanpasBfieHUe MEeXBEAOMCTBEHHbIX 3anpoOCOB [AOKYMEHTOB
(MHopMaumn).

3.2.4. ObecneyeHre pasMeLleHUs yBeOOMIEHUS O MAaHUPYEMOM CHOCe W
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npunaraemblx K Hemy AokymeHToB B TMICOI[] nubo oTka3 B obecnevyeHun Takoro
pasmeLleHns.

3.2.4.1. OcHoBaHMeEM Ofs Hayana agMUMHUCTPATMBHOMW NpoLeaypbl ABNseTcs
nosly4eHne cneumannucTom ynosITHOMOYEHHOro opraHa yBe4oMIIEHNS O NITaHNPyeMOM
CHOCe W npunaraeMblX K HeMy [OOKYMEHTOB, B TOM 4uCre MOfy4YeHHbIX Mo
MeXBeJOMCTBEHHbIM 3anpocam.

3.2.4.2. CneumanucTt ynosiIHOMOYEHHOro opraHa obecnedmBaeT pasmMelleHune
B TMCOId yBegomneHuss O nnaHUpPyeMOM CHOCe W npuraraemblX K Hemy
[OKYMEHTOB, UIM B Criy4yae YCTaHOBMEHUA OCHOBaHWW, NpefyCMOTPEHHbIX MYyHKTOM
2.8.3 HacToslLLero agMUHUCTPATUBHOIO perfameHTa, roToBUT NMCbMO 06 OTKase B
obecnevyeHun pasmelleHunsa Takoro ysegomsienmss B8 TMCOI ¢ ykaszaHMeM NpUYnH
NPUHATOrO peLUeHnd, U nepegaeT Ha MOAMUCH YNONTHOMOYEHHOMY [AOSMKHOCTHOMY
niuy.

B cnyyae oTkazsa B NpegocTaBneHUM  MyHUUMNANbHOW  YCIyrn
YMNOMHOMOYEHHbIN OpraH WHPOPMUPYET 3asBUTENA O MPUYMHAX Takoro oTkasa C
yKasaHnem nepeyHss JOKYMEHTOB W  WHpopmauun, oTcyTcTBue wu  (4nn)
HeJOCTOBEPHOCTb KOTOPbIX CTanu NPUYMHOM OTKasa, a Takke C yKasaHueM nepeyHs
YCTaHOBIIEHHbIX defepanbHbiMKU  3aKOHaMW U (MNKU)  UHBIMW  HOPMATUBHbLIMU
npaBoBbIMK akTamu TpeboBaHWI, HECOOTBETCTBME KOTOPbLIM TOBMEKO OTKas B
npegocTaBneHn MyHUUMNansHOW YCNyru.

3.2.4.3. MakcumarnbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHOW npoueaypbl —
1% pabounii OeHb CO OHS MOMyYeHMst crneunanucToM YrofHOMOYEHHOIO opraHa
AOKYMEHTOB, B TOM 4uUCre npeacTaBfieHHbIX B MNOpPSAKe MeXBe4OMCTBEHHOIo
B3aUMOOENCTBUA.

3.2.4.4. PesynbTaTtoMm BbINOMHEHUSA aaAMUHUCTPaTUBHOM npoueaypsl
ABMSETCS:

- obecneyeHne pasmerteHns B FTMCOINL yBegoMneHus o nnaHMpyemMoMm CHoce
N npunaraembiX K HeMy JOKYMEHTOB;

- HanpaBneHne (Bpy4YyeHue) 3asBuTENto nucbma 06 oTkase B obecneyeHuun
pasMeLleHna yBeJOMMEHUS O MNaHMPyeMOM CHOCE U npunaraemMblX AOKYMEHTOB B
rmcorm.

3.3. BbiNoOnNHeHne  agMUHUCTPATUBHBIX  MNpouedyp  Npu  NOCTYNfeHUu
yBeOMSEHNA O 3aBepLUEHNM CHOCa.

3.3.1. Mprem n pernctpaums ysegoMeHs O 3aBepLlieHnn cHoca nnbo oTkas
B NpMEeMe K PaCCMOTPEHMNIO TaKOro YBEAOMIIEHUS.

3.3.1.1. OcHoBaHMeM Ofs Hayana agMUHUCTPaTMBHOM npoueaypbl ABNSeTcs
NOCTyNfieHNe B yNOSTHOMOYEHHbIN opraH nmbo B MLl yBegomneHms o 3aBepLieHUn
cHoca.

3.3.1.2. lppem yBegoMreHnss O 3aBepLleHUM CHoca OcCyllecTBnseT
crneumnanuct ynoriHOMOYeHHoro opraHa nnbo cneuunanuct ML,

Cneuunanmnct MOLl nepemaet B yNnOMHOMOYEHHbLIN OpraH yBeoOMIIEHME O
3aBepLLEeHMM CHOCa, NOoMNy4YeHHoe OT 3asBUTENS, B J€Hb €ro nony4yeHus.

3.3.1.3. lonyyeHne yBeOoMneHUss O 3aBeplUEeHUM CHOca noATBep)KAaeTcs
YNONTHOMOYEHHbBIM OpraHoM MyTeM Bbl4ayun (HanpaBreHus) 3asiBUTEN0 pPacrnuckn B
€ro rnonyyeHuu.

B cnydyae npepncraBneHvs yBedOMMEeHUA O 3aBeplleHnn cHoca yepe3 MoL
pacrnuvcka BblgaeTcs ykazaHHbiM ML,

3.3.1.4. MNocne Bblga4M (HanpaBrieHUs) 3asABUTENO PacnUCKU B MOMyYeHUn
AOKYMEHTOB UMW MOCTYNNEeHUs Takux [OOKymeHToB u3 MOL  cneumanuct
YrNONTHOMOYEHHOIo OpraHa OCyLecTBIsSeT UX pernctpaumio.

B cnyyae npepgcraBneHus gokymeHToB 4Yepe3 MOL| cpok npepocTtasneHus
MYHUUMNANbHOW YCAYrM UCHUCASIETCS CO AHA pernctpauumn gokymeHTos B MOL.
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3.3.1.5. Cneumanuct ynosIHOMOYEHHOro opraHa B TeveHne 1 pabodero gHs ¢
MOMEHTa  peructpaumm  OOKYMEHTOB  MpOBepsieT  HannyMe  OCHOBaHWN,
NpeayCMOTPEHHbIX MYHKTOM 2.7 HacTosLWero agMMHUCTPaTMBHOIO perfnameHTa.

Mpn noctynneHun yBegoMIIEHUS O 3aBEPLLUEHNN CHOCA B 3SIEKTPOHHOMW (hopme
crneumanucT yrnonHOMOYEHHOro opraHa B TedeHne 1 paboyero OHA ¢ MOMEHTa ero
pernctpaumm npoBoauT npoueaypy NpoOBEpPKU AEeNCTBUTENBHOCTU
KBanMuuMpoBaHHOM  MNoanucK, C  UCMNOSIb30BaHMEM  KOTOPOM  MOAMMCaHO
yBelOMIeHne (nakeT 3SIEeKTPOHHbIX LOKYMEHTOB), npeaycMaTpuBaloLlyo NpoBepKy
cobniogeHnsa ycnosun, ykasaHHbelx B ctatbe 11 ®egepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbtate nNpoBepkun kBanuduumpoBaHHon noanucu dyaet
BbISIBNEHO HecobrnogeHve YCTaHOBMEHHbIX yCrnosum npu3HaHus ee
AENCTBUTENBHOCTU, YMNOMHOMOYEHHbLIN OpraH B TeyeHue Tpex [OHeW CO [AHA
3aBepLUeHMs NpoBedeHMs TaKoW MpOBEPKM NPUHUMaET pelleHne o6 oTKkase B
npuemMe K pacCMOTPEHUIO YBeOOMJIEHUS O 3aBepLlleHMM CHoca W Hanpasnset
3aaBuTento yBegomsieHne o6 3TOM B 3MEKTPOHHOW (hopMe C yKa3aHWeM MyHKTOB
ctatbn 11 ®egepansHoro 3akoHa Ne 63-P3, KoTopble NOCNYXWUINN OCHOBaHWEM OS5
NPUHATUSA  yKa3aHHOro  peweHud. Takoe  yBedoMmrieHMe  nognucbiBaeTcs
KBannMuuMpoBaHHOM MNOAMUCBLID PYKOBOAUTENS YMNOSITHOMOYEHHOrO oOpraHa wnu
YMNOMHOMOYEHHOIo UM AOSMPKHOCTHOIO LA 1 HanpaBnsieTcs No agpecy dfeKTPOHHON
noytel 3aaButena nmMbo B ero nuyHbIn  kKabuHeT Ha EguMHoOM  noptane
rocy4apCTBEHHbIX 1 MyHULUUNANbHBIX YCIYT.

Mpyn HanuMyum OCHOBaHWW, NPeAYCMOTPEHHbLIX NoAnyHKTaMn 2, 3 nyHkTa 2.7
HaCcToSALLEro agMUHUCTPATUBHOIO perfnameHTa, yNnosIHOMOYEHHbIN opraH HanpasnseT
3asBuUTENO0 yeegomreHne ob oTkase B MPUHATUM K PAaCCMOTPEHUIO YBEAOMIIEHUSA O
3aBepLUEeHMM CHoca C 060CHOBAHWEM MPUYNH, KOTOPbIE NOCAYXXUITM OCHOBaHMEM A5
NPUHATUA YKa3aHHOIO peLUeHus.

3.3.1.6. MakcumarnbeHbI CPOK BbIMOSTHEHNA afMUHUCTPATUBHOM Npoueaypbl:

- NPV NMYHOM npueme — He 6onee 15* MUHYT

-NpyM  NOCTYNNEeHMM YBEOOMSEHUS O 3aBeplleHMM CHoca Mo  MouTe,
9NEeKTPOHHOM No4Te, nocpeacTtBoM EamHOro noprtana rocygapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr unn yepes ML — 1 pabounin oeHb.

YBegomneHne o6 oOTkase B MpuvemMe K pacCMOTPEHUD YBeAOMIIEHUS O
3aBepLUEHMM CHOCA, B Crydae BbISIBIEHUS B XO4€e NPOBEPKM KBannuumpoBaHHON
nognucyn 3asiBuTend HecobnaeHUs YCTaHOBIIEHHbIX YCMOBUA MNpPU3HAHUA ee
AEeVNCTBUTENbHOCTN HanpaeBnsieTca B TeyeHne 3 [OHeW CO [AHSA 3aBeplueHus
NpoBeaeHNs1 Takon NPOBEPKU.

3.3.1.7. PesynbTtatom BbINONHEHUSA aAMUHUCTPATUBHOMN npoueaypsl
ABMSETCA:

-MpMeM U perucTpaumsi yBeAOMMEHMS O 3aBepLUEHUMM CHOCa, Bbladva
(HanpaBneHne B 3MEKTPOHHOM BUAE, MNOYTOBbIM OTNPaBfeHWEM) pacnucku B
nony4YeHnn yBeAOMIIEHMS O 3aBEPLUEHUN CHOCA;

- HanpasneHne yBegoMmsieHMss 06 oOTKase B MNpUEME K PaCCMOTPEHUHO
yBeOMIIEHNS O 3aBepLUEeHUN CHOCa.

3.3.2. ObBecneyeHne pasMelleHnss yBeJOMSIEHUST O 3aBEpLUEHUN CHOca B
rTMCcors.

3.3.2.1. OcHoBaHMeM Onda Havyana agMUHUCTPATUBHOW npouenypbl ABNAeTcs
nonly4yeHne creumanmucTomM ynormHOMOYEHHOro opraHa yBeJOMIMEHUs O 3aBepLueHuu
CHocCa.

3.3.2.2. CneumanucTt ynoriHOMOYEHHOro opraHa obecrneymBaeT pasMeLleHne
B MMCOI'[] ysegomneHnsa o 3aBepLUEHUN CHOCa.

3.3.2.3. MakcumanbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHOW npoueaypbl —
1 pabouymn OeHb CO AOHA NOoMyYeHus crneunanmncTtoMm YnosITHOMOYEHHOro opraHa
yBeOMIIEHNSA O 3aBepLUEeHUN CHOCa.

3.3.2.4. Pe3ynbTtatoM BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl ABMSEeTCS
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obecneyveHune pasmelleHunsa B NMCOIN[ yseaomneHuns o 3aBepLleHUN CHOCa.

3.4. [Nopsagok ocyLecTBNeHNa agMUHUCTPATUBHbIX NPoLUeayp B SNEKTPOHHOM
dopme, B TOM Yucrne C ucnonb3oBaHnem EAnHOro noprana rocygapCTBEHHbIX Y
MYHULMNANbHbIX YCNVT.

3.4.1. lpu npepoctaBneHnn YMNONIHOMOYEHHBIM OPraHoM MYHULMNANTbHOM
yCryrn B 9NeKTpoHHOW dhopme nocpeactsoM EaMHOro noprana rocygapCTBEHHbLIX U
MyHMUMNanNbHbIX YCnyr 3adBuTento obecrneynmBaeTCa BbIMOSIHEHUE CneayoLmx
AEeNCTBUN:

nonyyeHne uHdopMaumm O nopsgke U Cpokax — NpefocTaBreHus
MYHMLMNANbHOWN yCnyru;

3anucb Ha npuemM B YMOMHOMOYEHHbIN OpraH Ans nogadu 3anpoca o
npegocTaBneHnn MyHMUMNansHoOM ycnyru (danee — 3anpoc);

dopmMumpoBaHue 3anpoca,;

npuemMm W perucTpaumsi YMNosTHOMOYEHHbIM OpraHoM 3anpoca M UHbIX
AOKYMEHTOB, HeOBXoaNMbIX ANS NpeAoCcTaBneHnss MyHUUUNansHOM yCrnyru;

nonyyeHune pesynbtata NpegoCcTaBneHns MyHULMNanbHON YCnyru;

nonyyeHne cBeJeHnn o0 xoae BbIMOMHEHMS 3anpoca;

OCYLLIECTBIIEHME OLIEHKN Ka4yeCcTBa NpeaoCTaBeHns MyHUUMNanbHON yCnyru;

pocynebHoe  (BHecyoebHoe) obOxanoBaHue — peweHuhn U OeNcTBuK
(6e3penctBus) opraHa (opraHusauuu), OOSPKHOCTHOMO fuua opraHa (opraHusauun)
nM6o MyHMUMNANbHOMO CryXallero;

aHKeTUpoOBaHUe 3aaBuTens (NpeabsiBreHne 3asBUTEN0 NepeyHs BOMPOCOB U
ncyepnbiBaloLLEro NepeyYHs BapMaHTOB OTBETOB Ha yKa3aHHble BOMPOCHI) B LENsX
onpeneneHus BapuaHTa MYHMLMMNANbHON yCcnyru, npeaycMoTPEHHOro
aAMWHUCTPATUBHLIM  perfiaMeHTOM MpefoCTaBfneHuss  MYHULMNAanbHOM  yCnyru,
COOTBETCTBYHOLLEIO NPMU3HaKaM 3asaBUTENS;

npeabsBreHne 3asBUTENIO BapuaHTa nNpefocTaBfeHns MyHULMNanbHON
yCcnyru, npeaycMOTPEHHOro aAMWHUCTPATUBHLIM pPerfiameHToM npeaocTaBreHus
MYHULMNANbHON yCnyru.

3.4.2. Ona npegocTaBneHUss MyHULMMAnbHOW YCNyru C WUCMNofb30BaHWEM
EauHoro noptana rocyaapCTBEHHbIX U MyHULUUNANbHbBIX YCNYr 3asiBUTENb 3anofnHaeT
dopMy, B KOTOPOM HEOBXOOUMO yKasaTb CBedeHUd, Heobxoaumble ASs NOonyyYyeHus
ycnyrn. 3.4.3. 3agBneHne cuntaeTcsa oTnpaBneHHbIM Nocne noflydyeHnsa 3asBuTenem
COOTBETCTBYHLLEIO 3NIEKTPOHHOIO YBEAOMIIEHUSA B NMNYHbIA KabMHET 3aaBuUTensa nnu
ero npegcrasutens Ha EQUHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHBIX YCRyr

3.4.4. B xoge npenocTaBneHns MyHUUMNAnNbHON YCNyrn 3asBuTenb nonydaeT
yBE4OMNEHNA O cTaTyce YCnyrm B JfUYHOM KabuHeTe 3adABuTEnss WnuM  ero
npeacTtasutens Ha EQnHoOM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

3.45. 3asButeno B KayecTBe peaynbrtata nNpenocTaBfieHMs  YCnyru
obecneunBaeTcs No ero BLIBOPY BO3MOXHOCTb:

- NONYYEHUSA ONEKTPOHHOIO AOKYMEHTA, MOAMUCAHHOIO C WCMOSIb30BaHUEM
KBanMuumpoBaHHOM nognucu;

- MOMy4yeHuMss C uMCnonb3oBaHuMem EamHOro noptana rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr 9MNEKTPOHHOro AOKYMEHTa B MaluMHoYMTaemoM dopmare,
NogNUCaHHOro KBanuMuuUpoBaHHOM MOAMUCBID CO CTOPOHbI  YNOSTHOMOYEHHOrO
opraHa.*

Mpn nonyyeHun pesynbtata npefocTaBneHnsa ycnyrm Ha EguHom nopTtane
rOCy4apCTBEHHbIX M MyHUUMNAnNbHbIX ycrnyr B (OpMe 3MeKTPOHHOro AOKYMeHTa
AONOMNHUTENBHO obecnevmBaeTcsi BO3MOXHOCTb MOSTyYEHUS MO XeNaHuo 3asBUTENS
AOKyMeHTa Ha BymaxxHOM HocuTene, NoATBepXaatoLero cogepXaHne anekTpoOHHOro
AOKyMEeHTa.
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NHdopmaums 06 aneKkTpoHHbIX OOKYMEHTax - pesynbratax npefocTtaBreHus
ycnyr, B OTHOLUEHUN KOTOPbIX NPefocTaBriseTcs BO3MOXHOCTb, NpeayCcMOTpeHHas
ab3aLemM BTOpPbIM HACTOSALLEro NyHKTa, pa3mellaeTca onepatopom EamHoro noprana
rocygapCTBEHHbIX U MyHUMUMNAnNbHbIX YCryr B €AWHOM NWYHOM KabuHeTe wunu B
3I1IeKTPOHHOM (hopMe 3anpoca.

Bo3amoxHOCTb nonyvyeHua pesynbtata npefocTaBneHns ycnyrm B dopme
SNEKTPOHHOIo AOKYMEHTa UnNn AoKyMeHTa Ha BymakHoM HocuTene obecneymBaeTcs
3aABUTEN0 B TEYEeHWe Cpoka OenCTBusA pesynbTaTa npefocTaBneHus ycnyru (B
crlydae ecnu TakoW CpOK YCTaHOBMEH HOPMAaTUBHbIMW MNPaBOBLIMU aKTamu
Poccuinckon ®epepauun).
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